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1. O6mmue mo0KEHHS

1.1. ITpaBuna oOMeHa [ENOBBIMH IOJApKaMd M 3HAKaMH JIEIOBOTO FOCTEIIPUUMCTBA B
MyHHIHUNIATEHOM 001Ie00pa3oBaTeIbHOM YIPSKACHHH cpenHeit 061Ie00pa3oBaTENHHON MKOJIE
Ne 41 (nanee — Yupexenue) (nanee — [Ipasuia) pa3paboTaHbl B COOTBETCTBUH C IOJIOKECHUSIMU
Koncturynuu Poccuiickoit ®Peneparuy, QemepalbHOrO 3aKoHAa OT 25.12.2008 Ne 273-®3
O IPOTHBOACHCTBHH ~KOPPYHIMH» W NPHHATBIME B COOTBETCTBHM C  HIMH UHBIMHA
3aKOHOJATEILHBIMU U JIOKAIbHBIMU aKTaMH.

1.2. llpaBuia OmpemeNsioT eAuHbIe AL BCEX paGoTHHKOB YUpeKIeHHs TpeOoBaHHUA
K JIapeHHIO ¥ IPUHATHIO JEIOBBIX IOJaPKOB.

1.3. Vupexaenne MOIICPKUBAECT KOPIOPATUBHYIO KYJIBTYPY, B KOTOPOH JIEJIOBBIE
IOfApKH,  KOPIOPATHBHOE  TOCTENPHUMCTBO M IPCACTABUTCILCKAC MEPOTIPUATHS
paccMaTpHBAIOTCS TOJNBKO KaK HHCTPYMEHT JUIS YCTAHOBJICHUS H TIOIACPKAHMA JIEJIOBBIX
OTHOIICHUH ¥ KaK IPOSBIICHHE OOIIENPHHSATON BEXIMBOCTH B XO/IC NCATCIIEHOCTH YupexaeHus.

1.4, YupexJieHue HCXOMUT H3 TOr0, 9YTO [OJNTOBPEMEHHBIE [ICIOBBIC OTHOIICHMS
OCHOBBIBAIOTCS Ha JOBEPHM M B3aMMHOM yBaXeHHH. OTHOIICHHS, MPH KOTOPBIX HApYINACTCAH
3aKOH ¥ TIPUHIAIBI AETOBOM 3TUKH, BPEIAT PEIyTAllMH YUPEKICHUS U ICCTHOMY MMEHH Cro
paGOTHUKOB, M HE MOTYT O0ECIEYUTh YCTOWYHMBOE JOJIOBPEMEHHOE Pa3BUTHE VupexaeHus.
Takoro poja OTHOIIEHHS He MOTYT ObITh IPHEMIIEMBI B IIPAKTHKE PaOOTHI VupexneHns.

1.5. Jleiicteue IIpaBmn pacmpOCTpaHSeTCs Ha BCeX DabOTHHKOB YupexneHus, BHE
3aBHCUMOCTH OT YPOBHS 3aHAUMAEMOM JTOJKHOCTH.

1.6. Jauusie [IpaBuia mpecieayeT CISAyIOIME ICITH:

- obecrieyeHre €IMHOOOPA3HOTO IIOHMMAHWs pOJIM M MeCTa JENOBBIX TIOAApKOB,
JIeJIOBOTO- TOCTEIIPHMMCTBA, MPEICTABUTENECKAX MEPONPHATHH B JIETIOBOM  IIPaKTHKE
Vupexnenus;

- OCYIIECTBIICHHE YNPABICHIECKOH H XO3SHCTBEHHOM NEATENHHOCTH YupexneHus
HCKITIOURTEIHO HA OCHOBE HaJJIEXKAIAX HOPM M IIPABHIL JICTIOBOTO MOBEAEHHS, Oa3UpyOMUXCs
Ha TPUHIUNAX KadecTBa IPEIOCTABICHHUs YCIYT, 3aIUTHl KOHKYPCHIMH, HEIOMYINCHHA
KOH(IMKTa HHTEPECOB;

- OIIpeJieTIeHAe EMHEIX IS BCeX PAOOTHHKOB YUpeXIeHHs TPeOOBAaHMH K JapEHUIO
NPUHATHIO JENOBBIX [MOJAapKOB, K OpraHW3aldd ¥ YYacTHIO B IPEACTABUTEILCKHX
MEPOIPUATHSX; ,

- MEHHMH3HPOBAHHE PHCKOB, CBS3aHHBIX C BO3MOXHBIM 3JI0YNOTPEOJICHHEM B obmacta
IOZApKOB, IIPEACTABUTENBCKAX MepompusaTuii. Hambomee cephe3HBIMH M3 TaKUX PHCKOB
ABJIAIOTCA ONACHOCTh IIOJAKYIAa M B3ATOYHHYECTBO, HECHPABEIMBOCTH I10 OTHOIICHHUIO K
KOHTpareHTaMm, IPOTEKIIMOHN3M BHYTPH Y IPEIKIACHUSL.
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2. TpeooBanusi, npeabsBJIsiEMbI€ K 1eJT0BBIM NI0OAapKaM

| 3HAKaM /1eJIOBOI'0 rOCTENPHUMCTBA

2.1. PaGotHukyu YupexaeHHs MOIYT IIONy4arh [IEIOBBIC MOJApKH, 3HAKH JIEIOBOTO
TOCTENPUUAMCTBA TOJBKO Ha OQHIMAIBHBIX MEPOIPHATUAX, *IPH YCIOBHH, YTO 9STO
HE IPOTHBOPEYUT TPEeOOBAHUSAM AHTHKOPPYIIHOHHOIO 3aKOHOAATENbCTBA M HACTOALIMM
[IpaBuiam.

2.2.Tlogapkd ¥ YyCIyr'H, NPUHAMAeMBle WIM MPENOCTaBISIEMBIE Y UPEXICHUAEM,
TIepealoTCs U MPHHUMAIOTCS TOJBKO OT UMEHH YUPEXICHHUS B LIEJIOM, a HE KaK IMOAapOK HIIH
nepejaya ero oT OTAEIEHOro pabOTHHKA.

2.3. lenoBble OJapKH, KOTOpPbIe paOOTHUKH OT HMEHH YUYPEXIEHHSI MOTYT IepeiaBaTh
APYTHM JIAI[AaM WA MIPUHAMATH OT IPYTHX JIKI B CBSI3H CO CBOEH TPyAOBOH IEATENLHOCTRIO, @
TaK)Ke IPEACTaBHTENLCKHE PAcXoIbl Ha JENOBOE TOCTEHNPUMMCTBO JOJDKHBI COOTBETCTBOBAThH
CJIEAYIOIIMM KPUTEPHSIM:

- OBITH IPSMO CBSI3aHBI C YCTABHBIMH LEISIMH JEATCIBHOCTH YUpEeXAeHHs, JUO0
C MMaMATHBIMH JaTaMH, I00mIessMH, 00IeHaIIMOHAIBHBIMU TTPa3THHKAME, HHBIMH COOBITHSMU;

- OBITB Pa3yMHO 000CHOBaHHBIMH, COPA3MEPHBIMHU U HE SBJIATHCS [IPEIMETAME POCKOIIM;
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-He [PEeICTaBIATH COOOW CKDHITOE BO3HATPAKIEHHE 3a YCIYTy, OCHCTBHE HIIH
Ge3meiicTBHe, OMYCTUTENLCTBO WM MOKPOBHTENBCTBO, MPEOCTABICHHE NPAB MM NPUHATHE
OIIpe/IeIeHHBIX PEIeHHUH, MO0 MOMBITKY OKa3aTh BIUSHUE Ha MOJydaTels C HHOH HE3aKOHHOM
WIH HESTHYHOH IeJIBIO;

-He co37aBaTh JUIA IOJydYaTelds OOsA3aTeNbCTBA, CBSA3aHHBIE C €T0  CIyXEOHBIM
HOJIOKEHIE WIIH HCIIOTHEHUEM CIIyXKeOHBIX (JOKHOCTHEIX) 0053aHHOCTEH;

-He Cco3JaBaTb peNyTAallHOHHOTO pHCKA U JENOBOrO HMMHUDKA YUPEKICHH,
pabOTHMKOB M MHBIX JIMI[ B CIydae PAcKphITUs HH(pOpMAalM{ O COBEPUICHHBIX MOJapKax
1 TIOHECEHHBIX MPEJICTABUTEIbCKHX PacXoiax;

-He  IpPOTMBOPEYMTH  MPHWHIOWIAM M TpeOOBaHHAM  AHTHKOPPYIIIHOHHOTO
3aKoHOaTebcTBa Poccuiickoit @enepanun, [1010KeHII0 00 aHTUKOPPYIIIMOHHOM MOJUTHKY B
Vupexnernn, Komekcy >THKM W Cly)keOHOTO IIOBeIEHHS PabOTHUKOB YUPEKICHUA U
OOIIETIPUHATHIM HOPMaM MOPAJIX U HPaBCTBEHHOCTH.

2.4. JlenoBBIe OIAPKH, B TOM YHCJIe B BHJE OKa3aHHs YCIyT, 3HAKOB 0COO0r0 BHAMAHHS
M ydYacTUsd B pa3BIeKaTeJbHBIX W AHAIOTMYHBIX MEPONPUATHAX HE MOJDKHBI CTaBUTh
IPUHAMAIOIYIO CTOPOHY B 3aBUCHMOE IOJIOXKEHHE, IIPHBOAUTH K BOSHUKHOBCHHUIO KaKHX- -mubo
BCTPEUHBIX 003aTeNbCTB CO CTOPOHBI MOJyYaTells MM OKa3hBATh BIMAHME Ha OOBEKTHBHOCTH
€r0 JICJIOBBIX CYXXICHUN U peIICHHUMN.

2.5. CTOMMOCTh ¥ IEPHOAMYHOCTH JAapEHHs M IOJyYeHHs MAENOBHIX IIOJApKOB H/HJIH
y4acTuss B TIPEACTABUTENBCKAX MEPOIPHATHAX OJHOTO H TOTO K€ TPEThEero JHIA IOJDKHBI
OIpENeNThCS NETOBOM HEOOXOAUMOCTBIO U OBITh PA3yMHBIMHU.

2.6. B kauecTBe MOJAPKOB PAaOOTHUKH YUPEXKICHUS JODKHBI CTPEMHUTECS UCIIOB30BATh
B MaKCHMAJIBHO JOIYCTUMOM KOJHYECTBE CIIy4aeB CYBEHMPBI, IPEAMETHI U U3, HMCIOIINE
CHMBOJIUKY Y YpEXKIECHUS.

2.7.Tlomapku W ycIyrdm HE TODKHBI CTaBHTh IIOJ COMHEHME HMHDK HJIH JICJIOBYIO
peryTanuo YupexIeHus Wik ero paboTHHKOB.

3.1IpaBa u o006siI3aHHOCTH pa0OTHHKOB Y4Ype:kJAeHHs NpH o0MeHe [eJ0BBIMH
MOJapKAMH H 3HAKAMH /1€JI0OBOI'0 rOCTENPHAMCTBA

3.1. PaboTHHMKH, MpeACTaBIsIsI MHTEPECHl YUPEKACHMUS WM AEHCTBYS OT €ro MMCHH,
JOJDKHBI COOJIOIaTh TPAaHUIIBI JOIMyCTUMOIO IOBEICHHS MpH OOMEHE JETIOBLIMH IOJapKaMH H
IIPOSIBJIEHUH JIETIOBOTO TOCTEIIPUUMCTBA.

3.2. PaGoTHukM Y4upekneHHs BIpaBe NApUTh TPETbMM JMIAM M IOy4aTb OT HHUX
JIeTIOBBIE MOTAPKH, OPTaHH30BBIBATh U y4ACTBOBATH B IIPEICTABUTENBCKAX MEPOIPHATHIX, €CIIH
3TO 3aKOHHO, JTHYHO M [EJAaeTCs WCKIIOUYUTENBHO B JEJOBBIX LEAX, OIPEINEIECHHBIX
Hactosmumu [IpaBunamu. 3

3.3.1lpu mOGBIX COMHEHHAX B MPABOMEPHOCTH WM STAYHOCTH CBOHX JEHCTBHI
paboTHUKH YdupexaeHus oOs3aHbl IMOCTABUTh B H3BECTHOCTH PYKOBOIMTENA Y UPEXKICHUS
U IIPOKOHCYJIBTUPOBATLCS C HHUM, IpEeXIe YeM NapUTh WM MOIydaTh IMOJApKH, y4acTBOBATh B
T€X WK UHBIX IPEACTaBUTEIBCKAX MEPOIPUATHIAX.

3.4.1lpu mnojydYeHHH JMHEIOBOTO IOAApKAa WM 3HAKOB JEJIOBOTO TI'OCTENPHUMCTBA
paOOTHHKM YYpexaeHHs O00s3aHBl NPUHAMATh MEPHl [0 HEJOMYIICHHIO BO3MOXKHOCTH
BO3HHUKHOBEHHUS KOH(DIIMKTa HHTEPECOB.

3.5. PaGoTHukM VYupexaeHUs He BIpPaBe HCIOJIB30BaTh cny)Ke6Hoe MOJIOXKEHUE
B JINYHBIX IEJIIX, BKIIFOYAs HCIOIB30BaHNE HMYINECTBA Y UYPEXKICHHS, B TOM YHUCIIE:

- U TIOJTyYEeHHUs T0JapKOB, BO3HATPAXKIICHUS. U WHBIX BBITOJ IS ce0sl TMYHO U IPYTHUX
aMI B OOMEH Ha OKasaHdHe YupexIeHHeM KaKux-Tu0o YCIyr, OCYINECTBICHHS JHOO
HCOCYIIECTBIICHUS ONpPEACACHHBIX JEMCTBUH, Iepenaudn HHGPOpPMAIUH, COCTaBJSIOMIEH
CIIyX€eOHYI0, KOMMEPUECKYIO HJIH HHYIO OXPaHSIEMYIO 3aKOHOM TalHYy;

- JUIs TIOJTyYeHUs TTOapKOB, BO3HATPAXKAEHHS U WHBIX BBITOJ JJIS JIMYHO H JAPYTHX JIAI B
Ipolecce BENCHMSA Hel YUpexXIeHHs, B TOM 4YHCJIE, Kak [0, TaK U IIOCIE IPOBEICHHUS
IIEPErOBOPOB O 3aKIIOYEHUH IPAXKIAHCKO-IIPABOBBIX TOTOBOPOB M MHBIX CIENIOK.



3.6. PaGoTHuKaM VYupexaeHHs HE PEKOMEHIyeTcs IPUHMMAarh WM TepelapuBaTh
nogapku ub60 ycayrm B JI0OOM BHAE OT TPETBHX IHII B Kav1ecTBe 6J1aro1apHOCTH
3a COBEPINEHHYIO YCIYTy MM JaHHBIA COBET.

3.7.He nomyckaeTcs TepejaBaTb M TNPHHEMATh NONApKH OT YHUPEKICHHS, Cro
pabOTHHKOB U TPeICTaBUTENCH B BUJIE IEHEKHBIX CPE/ICTB, KaK HAIMYHBIX, TaK U Oe3HaTMYHBIX,
HE3aBHCHMO OT BAJIOTHL, a TakXke B (opMe aKIUi, ONIHOHOB MM WHBIX JIMKBUIHBIX MEHHbBIX
Oymar.

3.8. PaGorHukH YUpekIeHHs [OJDKHBI OKa3bIBAaThCA OT MPEAIONCHHUH, MNOMY4ECHUS
TOJapKOB, OILIATEI HX PACXOJOB U T.II., KOT/Ja MOAOOHBIE NEHCTBUSL MOTYT IIOBJIUATH WJIA CO3AATh
BIICYATIICHHE O BIMSHHWM Ha MCXOJ CICJIKH, Pe3yJbTaT IPOBEICHHSA TOProB, Ha MPHMHUMACMBIC
VYupexxeHreM pereHus 1 T. ..

3.9. PaGoTHHKE YUpexneHHs He MPHEMIIOT Koppymuuu. Ilomapku He JOJKHBEI OBITH
HCIIONTB30BaHB! IS JA4N/TIONyYEH S B3ITOK MM KOPPYIIIMH B JIFOOBIX €€ IPOSBICHHSX.

3.10. PaGotHuk YupexaeHus He BIIPaBe Ipezjiarars TPETbUM JIMIAM WX IPHHAMATH OT
TAKOBBIX IONAPKH, BBILIATHL, KOMIEHCAIMH M T.I. cTomMocTsio cBbmme 3000 (Tpex THICSY)
py6ieil WM He COBMECTHMBIE ¢ 3aKOHHOH IIPAKTHKOM JETOBBIX OTHOIICHHH. Ecnmu paboTHHKY
VupexIeHns IpeIaraloTcs TMo00HbIe OIaPKA WK JEHBIH, OH 0053aH HEMEICHHO 00 3TOM
PYKOBOJIUTEIIO YUpEKIACHHUS.

3.11. PaGoTHuK YupexmeHus, KOTOPOMY [PH BHIIOJHEHHH JODKHOCTHBIX 0053aHHOCTEH
IpeIarajoTcs MOJAPKH WM WHOE BO3HArpaXKIECHHE, KaK B IPSIMOM, TaK ¥ B KOCBEHHOM BHIIE,
KOTOpBIE CIIOCOOHBI HOBIMATh HA MOATOTABIMBAEMbIE H/MIM NPUHAMAEMBIC MM PEINCHUS WA
0Ka3aTh BIMSHUE HA €T0 [eiicTBre/0e3IeiiCTBIE, TOJKEH:

- OTKa3aTbCs OT HUX M HEMEJIEHHO YBEIOMHTH PYKOBOAHUTEIS YUpexkAeHHA O (akre
TPeUTOKEHHUS TIOAapKa (BO3HATPAXKICHNS);

-0 BO3MOYXHOCTH HCKJIIOYHTH JaJbHEHININE KOHTAKTHI C JIMIOM, IIPEUIOKUBIINM
II0JapOK MM BO3HATPaXXIEHHUE, ECIIM TOJIBKO 3TO HE CBA3AHO CO CIyXeOHOH HEOOXO0AMMOCTHIO;

-B CjIydae €ciaM IIOJapOK WM BO3HarpaXkJeHHEe HE IPEICTaBIsAETCS BO3MOXKHBIM
OTKJIOHHTh HIIM BO3BPATHTh, I€pelaTh €ro C COOTBETCTBYIOMIEH CIyXeOHOH 3amuCcKoi At
IIPUHSTHS COOTBETCTBYIOIIMX MEP pYKOBOAHUTENIO YHUPeXKIEHHS M IIPOJOIIKHMTH paboTy
B yCTAHOBJICHHOM B YUpEXIEHHH MOPSIKE Hall BOIIPOCOM, C KOTOPEIM OBLI CBS3aH IT0JapOK MK
BO3HArpaxaeHue. .

3.12.B cinyyae BO3HHKHOBEHHsS KOH(IMKTa HHTEPECOB HIM  BO3MOXXHOCTH
BO3HUKHOBEHUS KOH()JIMKTa HHTEPECOB IIPH IOJIyYEHHH [EJIOBOrO IOJapka WM 3HAKOB
JIeTI0BOTO TOCTEPHAMCTBA PAOOTHUK Y UpesKACHAs 00s13aH B IHCHMEHHON (hopMe YBEIOMHUTH 00
5TOM OJHO H3 JO/DKHOCTHBIX JIMI[, OTBETCTBEHHBIX 3a INPOTHUBOJACHCTBHE KOPPYNIIHH, B
COOTBETCTBHH C IIPOLELYPOH pacKphITHs KOHGIUKT HHTEPECOB, yTBEpKAeHHOH [TonoxenuneM o
KOH(GIINKTE MHTEPECOB, TPUHATHIM B Y UPEKICHUH.

3.13. PaGoTHuKaMm Y4upexaeHHUs 3alperacTcs:

- CAMOCTOSATENILHO IPHHUMATh TPEMJOKEHUS OT OpraHM3aldi MM TPETHUX JIUIL
0 BPYYEHHH JEIOBLIX IOJapKOB K 00 OKa3aHWH 3HAKOB JI€I0BOIO TOCTEIIPHHUMCTBA,

- IPUHUMATEL 0€3 COrJIAaCOBaHMS C JUPEKTOPOM YUpPEeXKICHHUS AEIOBLIE NMOJAPKU U 3HAKH
JIEJIOBOr0 TOCTENPUUMCTBA B XOJ€ IPOBEAEHMS [EJIOBBIX IIEPErOBOPOB, IIPHU 3aKIIOYCHUH
JIOTOBOPOB, @ TAK)KE B MHBIX CITydasX, KOTJa IOJ0OHBIE NefCTBUS MOTYT MOBJIMATEL MIIH CO3aTh
BII€YATJICHUE 00 UX BIUSHUY HA IPUHAMAEMBIC PEIICHHUS,

- IPUHUMATh JEJIOBBIE MOJAPKU U 3HAKH JEJIOBOTO TOCTEIPUHMCTBA B XOJ€ IPOBEACHHS
TOPTOB U BO BPEMsI IPSMBIX IIEPETOBOPOB IPH 3aKITIOUYCHIH JOTOBOPOB (KOHTPAKTOB);

- IIPOCHTH, TpeOOBaTh, BRIHYXIATh OPTaHM3AIMH WM TPETHHX JUIl JapUTh UM JHMOO0 HX
POJCTBEHHHKAM J€JIOBble IIOJApKHA W/WIM OKa3plBaTb B HX MOJb3y 3HAKH JEJI0BOIO
TOCTENIPHIMCTBA,;

- IPUHAMATh TOJApKH B BHJI€ HAIWYHBIX, OE3HAJMYHBIX JCHEKHBIX CPEICTB, LEHHBIX
OyMmar, AparoneHHbIX METAJLIOB.

3.14. VapexxmeHue MOXET MPHHATh pelleHue o0 ydJacTUH B O1aroTBOPUTEIBHBIX
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MEpPONPHUATHAX, HaIPaBICHHBIX Ha CO3JaHME M YIPOUYCHHEe HMHDKa YdUpexnaeHus. [Ipw sTom
IUIaH W OMO/DKET ydacTHs B JAHHBIX MEPOIPHUSTHSX YTBEPKIAECTCS PYKOBOIHUTEIEM
VYupexnenus.

3.15.B ciygae OCYINECTBICHHS CIOHCOPCKHX, OJarOTBOPUTENBHBIX IIPOrPaMM
YupexeHne JOIDKHO MpeIBapUTENsHO YIOCTOBEPUTHCS, YTO IIPeJOCTaBisieMas Y upexaeHueM
IIOMOIIb HE OYIET HCII0Ib30BaHa B KOPPYIIMOHHBIX LIEJIAX FJIH HHBIM HE3aKOHHBIM IIyTEM.

3.16.Ilpy B3aMMOIEHCTBHU C JIHIAMH, 3aHUMAIOIIMMH JODKHOCTH MYyHHIUIIAIBHON
CIIyXOBI, CIeNyeT PYKOBOACTBOBATHCS HOPMAMHM, DETYIHMPYIOIMIIME 3THYECKHE HOPMEI H
IpaBUJIa CIIy>KeOHOT0 IIOBEICHUS MYHHUITUITATBHBIX CITYKAIIHX.

3.17. Hencnionuenne HacTOSIMX [IpaBHII MOXET CTaTh OCHOBAHHEM IS IPUMEHEHHS K
paGOTHHKY MEp MUCIHILIMHAPHOTO, aIMAHHCTPATHBHOTO, YTOIOBHOIO U TPaXIaHCKO-TIPABOBOTO
XapakTepa B COOTBETCTBHUH C JEHCTBYIONINM 3aKOHOIATEIHCTBOM.

4. Ob6aacTh IPUMEHEHUS

4.1. Hacrosmue IlpaBmia moiuiesxar IMPUMEHEHHIO BHE 3aBHCHMOCTH OT TOTO, KAKHAM
00pa3oM HepemaroTCs JEeNOBble MOJAPKH M 3HAKH IEIOBOTO TOCTENIPUUMCTBA: HAMPSAMYIO HJIH
4Yepe3 NOCPETHUKOB.

4.2. Hacrosimue [IpaBuna SBIArOTCS 003aTeIBHBIMHA IS BCEX paboOTHUKOB YUpexIeHHs
B TIEpHOJ pabOTHI B YUpexIcHHH.



